
Dayforce Process Guide
How to View Payslips in Dayforce

Purpose:

This guide outlines the steps for employees to access and view their payslips (earning 
statements) in Dayforce.
Step-by-Step Instructions

1. Log in to Dayforce
Go to the Dayforce login page and enter your username and password to access your 
account.

2. Click on 'Earnings

From the main menu or dashboard, click on the 'Earnings' tab.

3. Open 'Earning Statements'
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Click on 'Earning Statements' within the Earnings section. To view a specific payslip, click on 
its name under the 'Statement' column. The selected statement will open in a slide-out panel 
for you to review.

Reminder:
Pay slips are available AFTER each pay cycle. If you have any trouble accessing your payslip or 
notice any discrepancies, please contact the payroll team.
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