
Profile

• About me – the summary screen, shown above
• Letters – view all letters stored against your file
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Click on the edit 
buttons next to 
each section to 

submit a change 
request.  Payroll 
will update this 
once it’s been 
verified.

Use the tabs 
to navigate to 
the different 
sections of 
your profile.

• Qualifications – view all the qualifications recorded in your profile
• Training – a summary of your training.  Go to the Learning section for more details
• Overview – your career profile 

• Preferences – set your timezone so that learning works properly
• Security – update your password and security questions
• Apps – QR codes for each of the Dayforce apps
• Notifications – set your email notifications
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